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1 Social Language ) t
2 Talking about Y our Career - 4
3 At the hospital - 4
4 Have you exercised today? & %
5 Transportation - &
6 Holidays and Festivals - 4
7 Signs and Labels B 4
8 Form Filling B 4
9 Current News : 4
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| What is print media? B

2 These are on sale!! ) 4

3 What are those signs? } 4

4 What an interesting article! - 4

5 What is a graph? B 4

6 Let's look at sales and purchase documents. & 4

7 Let's find a job! - 4

8 I'm really busy. ) 4

9 Conclusion !
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1 Writing Note - 5 o
2 Instructions ) 4
3 Signs and Notices - 4
4 Words with more than One meaning & 4
5 Memo - 4
6 Reading Competence = 4
7 Personal Letters = 4
8 Email Today o 4
- 4

9 Appointments
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1 Business Correspondence 8 3
2 Asking for Something : e
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3 Writing at Work
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4 Giving Information
5 Miscellaneous Correspondence ? S
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6 Business World .
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7 General Communication ’
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8 General Reading! i
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9 General Speaking
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